Supply Planner
Job description for recruiting

The Supply Planner will be responsible for reviewing forecasted sales and determining the flow of goods to meet those demands. This will be achieved with optimizing stock levels to stay below budget while minimizing backorders.

[bookmark: _GoBack]Key Responsibilities-Percent based on a month regardless of frequency, i.e. safety stock are not 
· [bookmark: OLE_LINK1]Purchase from local contract fillers or import from Europe
· Review prepacks and open-stock promotional demands to ensure timely receipts
· Review uploaded monthly forecast to determine purchase quantities and timing
· Review production dates weekly with contract fillers and prioritize production.  Meet monthly to review all operational issues and projects
· Work with Marketing, Forecasting, and Customer Service to ensure successful forecasting and new product launches
· Develop safety stock levels based on sales, volatility, and lead times
· Coordinate with Customer Service overseas to ensure timely receipt of imports by prioritizing needs and determining optimal shipping method
· Review unplanned customer and export orders for availability
· Review Exception Reports weekly to prioritize or initiate purchase orders
· Maintain sufficient safety stocks of components and raw materials at contract filler
· Maintain Purchase Info Records by material
· Misc. tasks and meetings
Desired Skills and Experiences
· Bachelor’s Degree, supply chain major a must
· Strong analytical and communication skills
· Intermediate to advanced use of Excel
· APICS CSCP or CPIM certification preferred
· SAP experience a plus
