NOTICE OF DISSERTATION DEFENSE

To:
Ph.D. Program Office


Today’s Date: ____________________________

From:
____________________________
Daytime Phone Number: ___________________

REMINDER:  Please be sure that you have formally nominated your committee and the Graduate School has approved your committee.

I have made the following arrangements with my committee for my dissertation defense:

Time & Location

Day and Date: 
​​__________________________

Time: _____________________


Location (Room): ________________________

Reserved? Yes _____ No _____

Committee (please use full names)


Chairperson:


______________________________________________


Co-Chairperson: (if applicable)
______________________________________________

Members:


______________________________________________




______________________________________________




______________________________________________




______________________________________________


Outside Member:

______________________________________________

(include location)

Special Member:

______________________________________________

(if applicable)

Dissertation


Major: 
_________________________________
Minor: __________________________


Dissertation Title: 
__________________________________________________________





__________________________________________________________





__________________________________________________________

Date Admitted to Ph.D. Program          ___________________________________________________

Date of Comprehensive Exam                ___________________________________________________

Date of Proposal Defense                       ____________________________________________________

List Degrees Awarded (Title, University, City, State, Year)

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

Position:

If you have secured employment, please indicate:

Name of Placement:                    ________________________________________________________
Name of School, if any:              __________________________________________________________

Position Title:


__________________________________________________________

Contact Email:                            __________________________________________________________

Contact Phone Number:              __________________________________________________________

Contact Address:

__________________________________________________________

Start Date:


__________________________________________________________

I understand that the following items must be submitted to the Ph.D. Program Office two weeks prior to the scheduled dissertation defense:

1. One-page abstract by email for distribution to faculty and Ph.D. students

2. Two velo or tape bound copies of the dissertation

3. This notice of dissertation defense.

Signature:
______________________________________________

APPROVED GUIDELINES FOR DISSERTATION DEFENSE

The dissertation is to be defined by each Ph.D. candidate at an open meeting. 

All faculty and other Ph.D. students are invited to attend the dissertation defense.

PREPARATION FOR DISSERTATION DEFENSE

At least two weeks prior to the defense date, the candidate will:

___ 
Arrange a two- or three-hour time span and location agreeable to all committee members.  If the candidate is unable to arrange for a room reservation, the Ph.D. Program Office can make the arrangements.

___ 
Complete and submit a Notice of Dissertation Defense to the Ph.D. Program Office.

___ 
Submit a one-page, single-spaced abstract of the dissertation by email to the Ph.D. Program Office.  The Ph.D. Program Office will distribute the notice and abstract to all faculty and Ph.D. students.

___ 
Submit two complete velo or tape (not spiral) bound copies of the dissertation to the Ph.D. Program Office.

___ 
Distribute a complete copy of his/her dissertation to each member of the dissertation committee.

Three days prior to the defense date, the Ph.D. Program Office will: 

___ 
Issue a reminder to committee members of the defense time and location. 

___ 
Send a Report of Examining Committee form to the committee chairperson.

COMMITTEE

The chairperson of the candidate’s dissertation committee must be from the candidate’s major field unless written permission is granted by the Graduate School. 

Only dissertation committee members may vote and the committee must approve the dissertation unanimously.

An Interim Report of Examining Committee form with recommendations by the dissertation committee will be given to the student by the chairperson.

The committee chairperson will submit the Report of Examining Committee form (signed by all committee members) to the Ph.D. Program Office after the candidate finishes his/her dissertation defense.

